Website creation guide tailored to ACIFMA Financial Markets Association - Oman Chapter

Following is guideline for creating a website for the ACIFMA-Oman - Financial Markets Association involves
careful planning and collaboration with a developer. The following is a comprehensive guide to communicate the
Association vision effectively.

e Purpose and Objectives
Create a dedicated section on the homepage or an easily accessible page to highlight the purpose and
objectives of ACIFMA-Oman as outlined in Article II of the bylaws. This section should include:
- Mission Statement: A brief summary of the chapter's goals, such as improving financial market
professions, fostering cooperation, and supporting members' professional development.
- Objectives:
- Elevating the profession's status and reputation.
- Promoting local, Arab, and international cooperation.
- Supporting skill development through professional courses.
- Discussing and addressing member challenges.
e  General website Structure and Navigation
- Sitemap: outlining the main sections and pages of the website. Common sections include:
- Home
- About Us
- Membership
- Events
- Resources (e.g., articles, reports, training materials)
- News and Updates
- Contact Us
- Navigation: Ensure a user-friendly navigation menu that allows easy access to all sections.

e  Website Elements:
- Use clear, professional imagery of financial markets, cooperation, and education.
- Include a short, impactful tagline, such as: "Empowering Financial Market Professionals in Oman and
Beyond."

e Membership Information
Create a Membership Page that provides detailed information about membership eligibility, benefits, and
dues, reflecting Article III of the bylaws.

Content:

- Eligibility: Clearly state that membership is open to individuals employed by banks in Oman or those
supporting the chapter’s objectives.

- Membership Benefits:

- Access to advanced professional courses.

- Opportunities for networking and collaboration with local and international professionals.

- Voting rights and participation in chapter governance.

- Membership Dues:

- Provide details about ACIFMA and local chapter dues.

- Include a payment portal or instructions for paying dues online.

- Membership Requirements:

- State that members must be in good standing (e.g., payment of dues, participation in activities).
- Highlight the inclusivity of the chapter, welcoming both Omani nationals and other nationalities.

Website Elements:

- Add a call-to-action button: “Join Now” or “Become a Member”.
- Include a downloadable membership form or online application form.
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Governance and Leadership
Create a Leadership Page to showcase the chapter's governance structure, reflecting Article IV (Officers)
and Article V (Committees).

Content:

- Executive Board:

- List the positions (President, Vice President, General Secretary, Treasurer).
- Provide brief bios of current officers with professional photos.

- Duties of Officers:

- Summarize key responsibilities of each officer as outlined in the bylaws.

- Ensure transparency by explaining how officers are elected and their terms (e.g., one-year terms for
officers, three-year terms for directors).

- Committees:

- Outline the roles of the Board Committee and any special committees.

- Provide opportunities for members to join committees.

Website Elements:

- Include a timeline or calendar showing election dates (e.g., “Annual Elections by June 30”).

- Add a Contact Us button for members to reach out to leadership.

Events and Activities

Create an Events Page to promote the chapter’s meetings, activities, and professional development courses,
as per Article VI.

Content:

- Upcoming Events:

- Include information about the two required annual meetings or activities.
- Promote educational courses, workshops, and networking events.

- Provide event details (dates, locations, virtual links, speakers/trainers).

- Past Events:

- Showcase photos, videos, and summaries of previous events.

- Event Registration:

- Add an online event registration system for quick sign-ups.

- Allow members to suggest or vote on new event ideas.

Website Elements:

- Use an events calendar widget.

- Include a section for feedback or testimonials from past events.

Financial Transparency

Dedicate a Financial Reports Page to demonstrate accountability and compliance with Article VII
(Financial Resources) and Article VIII (Reports).

Content:

- Sources of Funding:

- Describe financial resources such as membership fees, activity revenues, donations, and grants.
- Annual Reports:

- Upload annual financial reports and budgets prepared by the Treasurer.

- Audit Reports:

- Provide access to audited financial reports for transparency.

- Membership Fee Policy:

- Explain how fees are determined by the Board Committee.

Website Elements:

- Include downloadable PDFs of financial and audit reports.

- Add a message emphasizing the chapter’s commitment to financial integrity.
Bylaws and Governance Documentation

Create a Bylaws Page to provide access to the chapter's governing document.
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Content:

- Bylaws Overview:

- Include a summary of key articles (e.g., Purpose, Membership, Officers, Committees).

- Downloadable Bylaws:

- Provide the full text of the bylaws as a downloadable PDF.

- Amendment and Dissolution Procedures:

- Explain how members can propose amendments or participate in discussions about the chapter's
governance.

Website Elements:
- Add a FAQ section addressing common questions about the bylaws.
- Include a form for members to submit suggestions for amendments.

Contact Information
Create a Contact Us Page to facilitate communication between members, prospective members, and
external stakeholders.

Content:

- Contact Information:

- Include email addresses for general inquiries, membership, and events.

- Provide a phone number and physical address for the chapter office (if applicable).
- Feedback Form:

- Allow members to submit questions, suggestions, or concerns.

- Leadership Contacts:

- Provide direct contact information for officers (e.g., President, Vice President).

Website Elements:
- Include a Google Maps widget for the chapter office location.
- Add a Live Chat feature for instant support.

Additional Features

- News and Updates:

- Include a blog or news section to share updates about the chapter, financial markets, and member
achievements.

- Language Options:

- Offer content in both English and Arabic to cater to diverse members.

- Social Media Integration:

- Link to the chapter’s social media profiles to engage with members and external audiences.

- Member Portal:

- Create a secure login area for members to access exclusive resources, event registration, and voting tools.

Design and User Experience

- Professional Aesthetic:

- Use a clean, modern design with financial market-themed visuals (e.g., stock charts, currency symbols).
- Stick to a professional color palette (e.g., blue, white, and gold) that reflects trust and stability.

- Mobile-Friendly:

- Optimize the website for mobile devices to ensure accessibility.

- Easy Navigation:

- Use a clear menu structure with dropdowns for sections like Membership, Events, Governance, and
Contact.

Compliance with Bylaws

The website will ensure full alignment with the bylaws by:
- Highlighting the chapter's purpose and governance structure.
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- Promoting transparency in finances, elections, and reporting.
- Supporting member engagement through accessible information and interactive features.

With the integration of these features, the website will serve as a comprehensive platform for
ACIFMA-Oman to achieve its objectives, engage members, and uphold its bylaws.

Classified as: Internal - Confidentiz



